
 

M E MO  
Shelter & Environment 
Housing & Environment 

Lower Ground Floor West, Marischal College 

 

To Eric Anderson, Senior Solicitor, Corporate Governance, Town House 
From Ally Thain, Private Sector Housing Manager, Housing & Environment 
Email allyt@aberdeencity.gov.uk Date 28 November 2011 
Tel. 522870 Our Ref.  
Fax.  Your Ref.  
 
Part 5 of the Housing (Scotland) Act 2006 
Application for the Grant of a Licence to Operate a House in Multiple 
Occupation (HMO) at Tullos School Lodge, Kirkhill Place, Aberdeen  
Applicant/s: Aberdeen City Council 
Agent: Edward Thomas 
 
I refer to the above HMO Licence application, which is due be considered by the 
Licensing Committee at its meeting on 7 December 2011, for the reason that 
objections have been received by the HMO Unit. 
 
I can advise you as follows:- 
 
The premises:- 
The premises to which this HMO Licence application relates is a former janitor’s 
house serving Tullos Primary School. The school janitor service changed some years 
ago and the house has been empty since then, with the result that it has been 
vandalised and become dilapidated. The house requires major refurbishment which, 
when completed, will provide accommodation comprising of five letting bedrooms, 
one kitchen/dining area and one bathroom. The position of the premises is shown on 
Appendix ‘A’ attached to this memo.  
 
The HMO application:- 
The HMO Licence application was received by the Council on 18 October 2011.  The 
HMO Officer, who had visited the visited the premises previous to the submission of 
the application, wrote to the applicant on 3 November 2011, listing the following 
requirements to bring the premises up to the current HMO standard:- 
1. The installation of a fire alarm/fire detection system. 
2. The installation of a hard-wired carbon monoxide detector beside the boiler 

cupboard, lined to the fire alarm system. 
3. The installation of 30-minute fire doors fitted with self-closing devices throughout 

the property. 
4. Any doorlocks fitted to the bedroom doors and the house exit doors must be of 

the keyless type. 
5. A Fire Blanket to be installed in the kitchen. 
6. Installation of additional electrical sockets in the kitchen and bedrooms. 
7. A Fire Action Notice to be displayed within the property. 



8. A Fire Action Plan to be discussed with the tenants, detailing the actions they 
must take in the event of a fire. Tenants also to be instructed not to interfere with 
any fire-safety installation. 

9. The Notice for Display – Certificate of Compliance, electrical & gas safety 
certificates and a typical Tenancy Agreement to be submitted to the HMO Unit. 

 
At the date of this memo, all work & certification requirements have not been met, 
although this is not the reason for referral to the Licensing Committee.  
 
Objections Received:- 
A petition containing 235 names, addresses & signatures, was received by the HMO 
Unit within the statutory period and is therefore competent. The petition is attached 
as Appendix ‘B’ and the addresses & signatures have been redacted because of the 
Data Protection legislation. 17 addresses on the petition are incomplete to the extent 
that I cannot issue invitations to the meeting, therefore 218 signatories on the petition 
whose addresses are complete have been invited to attend the meeting. 
 
One letter of objection was received by the HMO Unit within the statutory period and 
is therefore competent. The objector also signed the petition, and has been invited to 
attend the meeting. The letter of objection is attached as Appendix ‘C’.  
 
Applicant’s Response:- 
The applicant has responded to the objections, attached as Appendix ’D’. 
 
Part 5 of the Housing (Scotland) Act 2006:- 
This HMO Licence application is the first such application to come before the 
Committee, which requires to be dealt with under Part 5 of the Housing (Scotland) 
Act 2006. 
 
Section 129 of Part 5 concerns “Application for HMO Licence”, and states: 
(2) The local authority may determine an application for an HMO Licence by- 
      (a) granting the HMO Licence (with or without conditions), or 
      (b) refusing to grant the HMO Licence. 
 
Section 131 of Part 5 concerns “Suitability of Living Accommodation”, and states: 
(2) In determining whether any living accommodation is, or can be made to be, 
suitable for use as an HMO, the local authority must consider- 

(a) its location, 
(b) its condition, 
(c) any amenities it contains, 
(d) the type and number of persons likely to occupy it, 
(da) whether any rooms within it have been subdivided, 
(db) whether any rooms within it have been adapted and that has resulted in an 
alteration to the situation of the water and drainage pipes within it, 
(e) the safety and security of the persons likely to occupy it, and, 
(f) the possibility of undue public nuisance.  

 
 
 
 
 
 



 
Other considerations:- 

• The Chief Constable, Grampian Police, has been consulted in respect of the 
applicant’s suitability as a "fit and proper person", and has made no comments 
or objections. 

 
• Grampian Fire & Rescue Service has been consulted in respect of the 

suitability of the property, and has made no comments or objections. 
 

• At the date of this memo, the Council’s Antisocial Behaviour Investigation 
Team (ASBIT) has no record of any complaint in respect of Tullos School 
Lodge, Kirkhill Place, Aberdeen.  

 
• The Local Authority is exempt from the Private Landlord Registration scheme.  
 
• The applicant has requested an occupancy of 5 persons, which is acceptable 

to the HMO Unit in terms of space and layout. 
 
 
I trust the above explains the position. Please contact me on x2870 if you wish to 
discuss any of the above. 
 
 
 
Ally Thain 
Private Sector Housing Manager 
 



 



























 APPENDIX C 
 

 





APPENDIX ‘D’ 
ABERDEEN CITY COUNCIL 

 
PROPOSAL – TULLOS SCHOOL LODGE 

KIRKHILL PLACE, TORRY AB11 8FQ 
 

 
1. Background 
 

1.1 Tullos Primary School Lodge was formerly a janitor’s residence and has 
been vacant for several months since the last occupant moved out.  

 
1.2 In the months since the janitor left the vacant property has incurred 

considerable damage due to vandalism. 
 
1.3 The property is situated on the far corner plot of the school site, with 

dedicated access from Kirkhill Place. As such it has no interdependency 
with the school and the perimeter of the plot is lined by mature hedgerows 
which screen the property from the school.  

 
1.4 There are often barriers to accessing ongoing housing options for 

Homelessness Service clients. The highest demand is for single people, 
with resultant pressure on temporary and permanent accommodation. 
 

2. Proposal 
 

2.1 The Homelessness Service proposes to lease the property from Asset 
Management and schedule the works required to refurbish the property to 
an appropriate letting standard.  

 
2.2 The property will be managed by the Temporary Accommodation & Private 

Sector Leasing team, which has responsibility for managing dispersed 
properties. The team consists of: 

 
• Team Leader 
• 2 Assistant Team Leaders 
• 8 Resettlement Workers 
• 2 Property Workers 
 

2.3 Vacancies would be allocated to tenants identified as being in need of 
housing. This may be to prevent homelessness occurring, to provide an 
accessible housing outcome to homeless households or to meet interim 
statutory duty.  

 
2.4 Whereas the property has previously been let as a three bedroom house for 

the school janitor and his family, the Service is in greater need of 
accommodation for single person households. Accordingly the proposal is 
to let the property as a House in Multiple Occupation (HMO), with the two 
public rooms constituting a total of five units of accommodation for single 
person households. 



 
2.5 In particular the service presently has no dedicated provision for applicants 

who are working and looking to resolve their homelessness by saving a 
deposit for private rented accommodation. Typically these households are 
assessed as low risk however the options within current stock are either 24 
hour staffed ‘hostel’ premises or Bed & Breakfast, both of which are very 
expensive to provide. Accordingly the means tested contributions from 
applicants seriously limit the amount which can realistically be saved 
towards a deposit, thus prolonging homelessness.   

 
2.6 This property would be ideal provision as low cost accommodation for 

applicants who are working, typically for a period of around two months to 
enable them to resolve homelessness by saving for a deposit. Approval 
from Housing & Environment Committee makes allocation conditional on 
the tenant being in work at that time. The service is in contact with local 
credit unions and proposals are being considered for a structured savings 
model aligned with rental contributions to ensure applicants can resolve 
their homelessness at the earliest opportunity.  

 
2.7 In addition to the staffing commitment, a 24 hour concierge service is being 

introduced for the Council’s multi-storey blocks. We will be looking to 
include this property within the project to allow for additional monitoring.   

 
2.8 The service also has a contract in place with a security company, with 

personnel currently serving the Accommodation Unit at St. Fittick’s House, 
Crombie Road. If required mobile patrols could also be arranged to cover 
Tullos Lodge.  

 
2.9 In general the situation of the property should have minimal impact on the 

school or other residents of the area.  
 

3. Consultation 
 
3.1 We have consulted with parties who may have an interest in the proposal, 

specifically: 
 
• Elected members for the Torry/Ferryhill ward; 
• The Head Teacher & Parent Council for Tullos Primary School; and 
• Torry Community Council. 

 
4. Report Author Details 
 
Edward Thomas, Assistant Homelessness Manager 
 
EThomas@aberdeencity.gov.uk 
 
01224 52(3127) 
 

 
 


